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WVU Health Sciences Office of Continuing Education for Medicine, Nursing, and Dentistry

Joint Providership / Non-Coordinated Activity Agreement
Conference Title:________________________________________________
Conference Date(s):___________________
Is any entity (outside the WVU Health Sciences Center) assisting in any way with the planning of this activity?   ( YES  ( NO
Will any entity (outside of the WVU Health Sciences Center) be listed on the activity publicity?   ( YES   ( NO
If Yes to either question above, Please complete the information inside the box:

Name of Joint Sponsor Organization:________________________________________________
__________

Is the joint provider FOR PROFIT?  ( YES    (  NO     (If yes, attach proof of involvement in direct patient care.)
Please describe the mission of the Joint Provider Organization:


____       

______________________________________________________________________________________________________


________________________________________________________________________________________


_____________________________________________________________________________________________
Does the joint provider delivery health care? ( YES  (  NO         provide health related education?   ( YES    (  NO     
1.
All programs must be planned with a member of the Office of Continuing Education or Committee on Continuing Education.  Involvement of the CE Office should occur before any program development is complete as an appropriate Practice Gap / Needs Assessment must be reviewed and Educational Objectives must be formulated before program development can occur.  The following key items need to be addressed in the early planning stages.  If you have any questions about these items, please contact the CE Office.


*
Practice Gap / Needs Assessment
*
Educational Objectives
*
Funding
*
Commercial Support



*
Educational Format
*
Full Disclosure & Resolution
*
Program Evaluation
*
Approval Process



*
Final Report
*
Communication with Faculty
*
Administrative & Credit / Recording Fees    



Absolutely no publicity can be distributed prior to Office of CE approval.  There are specific ACCME, AMA, WVBRN, and ADA CERP (depending on the type of credit requested) accreditation statements that must be included in all publicity.  If publicity is distributed prior to consulting with the Office of CE, CE credit will be denied.  

2.
A CE representative will determine if the activity has the potential to be accredited.  If the potential does not exist, you will be notified.  If the potential does exist, a CE representative will serve on the planning committee for the activity to ensure that the activity is planned in accordance with the requirements of the following accreditation agencies (as necessary):



AMA Category 1 CME:
Accreditation Council for Continuing Medical Education - ACCME 



Nursing Contact Hours:
State of WV Board of Examiners for Registered Professional Nurses (WVBRN)



Dentistry CEUs:
American Dental Association Continuing Education Recognition Program (ADA CERP)

3.
Once an agenda has been developed, the Director for CE will review the information for compliance and to calculate credit.  A CE Committee member will review the Practice Gap / Needs Assessment information, Educational Objectives, Agenda, etc., to ensure appropriate scientific content.  If the committee member approves the activity, the activity will be submitted to the Associate Dean for CE for final approval.  The Director will then notify the Joint Provider and/or soliciting department in writing of approval, credit hours, and stipulations which must be followed to maintain credit approval.  The approval letter will also include the accreditation statements and other information that must be included in the publicity.  Any changes or adjustments to the program following approval must be submitted to the Director for review.  This review process usually takes one to two weeks.  Every effort is made to expedite approvals, but it is suggested that you submit your information at least two weeks prior to the date you plan to finalize your publicity.
4.
The Director of CE must review and approve the publicity draft to ensure inclusion and accuracy of the required components.
5.
The WVU School of Medicine (for CME credit), The WVU School of Nursing (for nursing credit) and The WVU School of Dentistry (for dentistry credit) must be identified on the publicity as sponsors of the activity.
6.
Certificates of participation will be distributed by the Office of CE in accordance with the stipulations outlined in the approval letter.  No other certificates or letters of completion / attendance should be given for physicians, nurses, or dentists.
7.
Append a signed copy of these guidelines to the completed Planning Form and submit with the agenda for approval.


________________________________________________
________________________________________


Activity Director (physician, nurse or dentist) signature
Date
Activity Coordinator (staff) signature
Date


________________________________________________
________________________________________


Joint Provider Representative signature
Date
2nd Joint Provider Representative signature
Date

