Date

John Smith, M.D.
34 Morgantown Drive
Morgantown, WV 26505
Dear Dr. Smith: 

On behalf of our Department, I am very pleased to offer you a part-time (.06 FTE per diem), temporary, faculty position at the rank of XXXXXXX in the non-tenure, clinician track in the Department of XXXXXXXXX, at the Robert C. Byrd Health Sciences Center of West Virginia University [WVU], effective on or around XXXXXXX. We are excited at the prospect of your joining us and we’re sure that you will bring additional expertise to the Department and University.


This offer of employment is contingent upon your ability to provide satisfactory documentation verifying your eligibility to work for West Virginia University in the above-mentioned position. The University will be requesting original documentation of your eligibility to work on your first day, (start date).  If you are a nonresident alien and you currently do not possess authorization to work in a position at West Virginia University that includes, but is not necessarily limited to, the above-mentioned position, please contact Doina Jikich, Coordinator, Immigration Services, immediately upon receiving this offer of employment.  She may be reached at (304)293-5950 or Doina.Jikich@mail.wvu.edu.


Your faculty appointment is contingent upon obtaining and maintaining an unrestricted license to practice medicine/dentistry or other professions from the State of West Virginia and/or any other State’s licensing authority as applicable where faculty member has been assigned by the Dean of the School of Medicine.  Faculty appointment is subject to faculty member obtaining and maintaining a hospital staff appointment, as applicable, with full and unrestricted privileges in the specialty of your appointment at the affiliated hospital(s) to which faculty member is assigned by the Dean of the West Virginia University School of Medicine.  The faculty member shall be subject to all policies, rules and regulations of said affiliated hospital(s). Medical licensure and hospital credentialing must be issued prior to the activation of your appointment.  NOTE:  upon acceptance of this offer, you must complete and return the credentialing application within thirty (30) calendar days and provide the current status of your West Virginia licensure, DEA number with a WV address and NPI number to the Department of _____________at the Robert C. Byrd Health Sciences Center of West Virginia University.  Incomplete or delayed submission of the credentialing application potentially could change the date you are placed on the payroll.


All physician faculty are required to sign a Professional Services Agreement with the WVU Medical Corporation.  

This appointment is offered in accordance with the provisions of the West Virginia University as described in the WVU Faculty Handbook, which you can access from website http://www.wvu.edu/~acadaff/fac/handbook.pdf and West Virginia University Board of Governors Policy 2 which you can access from http://www.wvu.edu/~bog/policies/policy2.pdf.    

All faculty at West Virginia University are reviewed annually in accordance with University and School of Medicine policies, procedures and guidelines which you can access from the following websites: http://www.hsc.wvu.edu/som/promotion and http://www.wvu.edu/~acadaff/fac/policies/pt.htm.  

In order to be promoted, faculty in the clinician track are expected to make significant contributions in two areas (usually clinical service and teaching), with reasonable contributions in the third area (usually research/scholarship).


Significant contributions in education are best documented by peer, resident, and student evaluations showing highly effective teaching and learning experiences.


Significant clinical contributions are best documented by peer and patient assessments of quality care.  Patient satisfaction and productivity measurements such as the number of patients seen and RVU’s generated are also important factors.


Reasonable contributions in scholarship for faculty seeking promotion in the non-tenure, clinician track, would include authorship and evidence of significant scholarly contributions; for example, three published articles in professional medical journals such as the West Virginia Medial Journal, JAMA, or any or the subspecialty journals, or a combinations of articles, books, and book chapters. 


Your responsibilities will include clinical, educational and scholarship activities.  Specifically, weAs we have agreed upon, there is an expectation that you will  would expect you to devote ___% to clinical effort; ___% to education/scholarship; and ____% to university/department service_(include here as many specifics as possible; e.g., precepting students, clinical activities for 80% of your time, outreach to Buckhannon and other sites three days per month, etc.)   You will be assigned to teach in classroom settings, in contexts including, but not limited to, didactic instruction and related preparation (i.e., lectures and the delivery of clinical correlations); teaching clinical conferences (e.g., Problem/Symptom Conferences, Clinical Conference, Housestaff Conference, Morning Report Conference) to students, residents, physicians, and other health professionals; laboratory group instruction; and teaching/facilitating small groups (including Problem-Based Learning Groups, Clinical Learning Groups, and Team-Based Learning Groups). However, institutional and departmental needs may change over time, which may result in changes in assigned effort at the direction of the departmental chair and/or dean.


This position provides a base salary of $XXXXX; paid through West Virginia University. In addition to your base salary, you will receive payment from the West Virginia University Medical Corporation (University health Associates) for work performed according to the following: 
· $XXXXXXX Full day

· $XXXXXX/hr over 8

For clarity, your position is not benefits eligible with either WVU (State) or with the WVU Medical Corporation.


We look forward to having you join us as a faculty member and working with you to reach your professional goals. We’re impressed with the potential you’ll bring to the Department of XXXXXX and the Health Sciences Center.  If we can be of any assistance or if you have any questions please feel free to contact me.


If you wish to accept this position, please sign in the space at the bottom of this page, and return this letter me at your earliest convenience. A copy of this letter is included for your files. I hope you will accept our offer and I will look forward to receiving your favorable reply within the next several days.

Sincerely,

Chair, Department of 





Arthur J. Ross, III, MD









Dean, School of Medicine









West Virginia University

Accepted:

_________________________

John Smith, M.D.       Date:

