Date

John Smith, MD

34 Morgantown Drive

Morgantown, WV 26505









Dear Dr. Smith:
I am very pleased to offer you a full time faculty position at the rank of Teaching Instructor in the non-tenure, Scientist Educator (Term) Track in the Department of XXXXXXX  at the Robert C. Byrd Health Sciences Center of West Virginia University (effective date could be inserted).  We are excited at the prospect of you joining us and are sure your expertise will strengthen and expand the educational activities of our department.

Your primary area of responsibility in this position is instruction (80%), with a reasonable commitment to service and scholarship (20%). would expect you to (include here as many specifics as possible) You will be assigned to teach in classroom settings, in contexts including, but not limited to, didactic instruction and related preparation (i.e., lectures and the delivery of clinical correlations); teaching clinical conferences (e.g., Problem/Symptom Conferences, Clinical/Pathological Conference, Housestaff Conference, Mortality and Morbidity Conference, Morning Report Conference) to students, residents, physicians, and other health professionals; laboratory group instruction; and teaching/facilitating small groups (including Problem-Based Learning Groups, Clinical Learning Groups, and Team-Based Learning Groups). However, institutional and departmental needs may change over time, which may result in changes in assigned effort at the direction of the departmental chair and/or dean. In particular, during the term of this appointment you will be expected to  _____________________ [tailor to particular position). The primary focus in the evaluation of your performance for the purpose of reappointment will be your accomplishments in instruction, service, and scholarship as defined above. 


This appointment is offered in accordance with the provisions of WVU Board of Governors Policy 2, http://www.wvu.edu/~bog/policies/policy2.pdf, and the WVU Faculty Handbook, http://www.wvu.edu/~acadaff/fac/Handbook/index.html.  As with all positions in public higher education in West Virginia, it is subject to the availability of State funds and approval of the appropriate expenditure schedule.

This offer of employment is contingent upon your ability to provide satisfactory documentation verifying your eligibility to work for West Virginia University in the above-mentioned position. The University will be requesting original documentation of your eligibility to work on your first day, (start date).  If you are a nonresident alien and you currently do not possess authorization to work in a position at West Virginia University that includes, but is not necessarily limited to, the above-mentioned position, please contact Doina Jikich, Coordinator, Immigration Services, immediately upon receiving this offer of employment.  She may be reached at (304)293-5950 or Doina.Jikich@mail.wvu.edu.


All faculty at West Virginia University are reviewed annually in accordance with University and School of Medicine policies, procedures and guidelines which you can access from the following websites: http://www.hsc.wvu.edu/som/administration/pdfs/PromotionTenure2008.pdf and http://www.wvu.edu/~acadaff/faculty/policies/htm.    Renewal of your appointment is dependent upon the availability of funds, the need for courses in your program area, and upon an appropriate standard of performance in your assignment, subject to the provisions of Policy 2.  In this position, you may be considered for promotion after a prescribed period of time if such a request is supported by a series of meritorious annual reviews and your record meets the appropriate criteria.  A lack of available fiscal resources may result in reduction or termination of your appointment, in spite of positive evaluations.
Promotion to Teaching Assistant Professor in the Scientist Educator Track will require:

· Terminal degree and experience

· Board certification if appropriate

· Significant contributions or potential in education and service 
· Reasonable contributions or potential  in scholarship
· Proven accomplishments in at least one of the areas of teaching, research, or service
Significant contributions in Education include:

· Leadership in teaching undergraduates or graduate students

· Evaluations of educational outcomes as measured by successful, non-probational accreditation of programs, student performance in subject exams, USMLE and other national metrics

· Development of new and/or on-line courses or educational programs
· Student/peer evaluations

· Teaching awards

· Teaching portfolios

Significant contributions in Service include:

· Membership on educational committees tied to accreditation, admissions, certification, curriculum, etc.

· Service to West Virginia

Reasonable contributions in Scholarship include:

· Keeping current in field or specialty                     
Annual evaluations are based upon the school guidelines and the above-mentioned WVU policies and procedures documents.  As a part of this annual review process, a committee of faculty and the Chair will each provide an assessment of your performance in the assigned duties.  Teaching faculty are hired to respond to program needs, and thus may very well be teaching a variety of courses offered by the department, as well as interacting with the program, with students who are majoring/minoring, with curriculum, with certain programmatic requirements, and with student advising.  These positions indicate an obligation to the unit's future, and the expectation of the Teaching faculty member is to help solve problems and respond to special needs in order to help with the future of the degree-granting program, in all of its different teaching manifestations.
Evaluation of a Teaching faculty assignment will be 80% teaching and 20% service and scholarship. Faculty members are expected to undertake a continuing program of studies, investigations, or creative works.  For Teaching faculty, this is defined as expectation that the annual file include systematic assessment of instructional processes/outcomes and application of findings to enhancing course and program effectiveness.  

  This position would provide a base salary of $_______________.  Fringe benefits associated with each salary component will also be provided by West Virginia University.  

I look forward to your favorable reply by ___________ (date).


We look forward to having you join us as a faculty member and working with you to reach your professional goals.  We are tremendously impressed with the potential you will bring to the Department of ____________and the Health Sciences Center. The School of Medicine New Faculty Handbook can be accessed at http://www.hsc.wvu.edu/som/administration/pdfs/SoMNewFacultyHandbook.pdf. This handbook is comprised of answers to commonly asked questions and we hope that it will help you in your transition to WVU.  If we can be of any further assistance, or if you have any questions, please feel free to contact me.

Sincerely,

Chair, Department of





Arthur J. Ross, III, MD









Dean, School of Medicine








West Virginia University

Accepted:

_________________________

John Smith, M.D.       Date:

