Date

John Smith, Ph.D.
34 Morgantown Drive
Morgantown, WV 26505

Dear Dr. Smith: 
I am delighted to offer you a full-time benefits eligible faculty appointment as an Assistant Professor in the scientist tenure track in the Department of XXXXXXXX of the West Virginia University School of Medicine at an annual salary of $XXXXX.. 

This appointment is offered in accordance with the provisions of the West Virginia University as described in the WVU Faculty Handbook, which you can access from website http://www.wvu.edu/~acadaff/fac/handbook.pdf and West Virginia University Board of Governors Policy 2 which you can access from http://www.wvu.edu/~bog/policies/policy2.pdf.    
This offer of employment is contingent upon your ability to provide satisfactory documentation verifying your eligibility to work for West Virginia University in the above-mentioned position.  The University will be requesting original documentation of your eligibility to work on your first day, (start date).  If you are a nonresident alien and you currently do not possess authorization to work in a position at West Virginia University that includes, but is not necessarily limited to, the above-mentioned position, please contact Doina Jikich, Coordinator, Immigration Services, immediately upon receiving this offer of employment.  She may be reached at (304) 293-5950 or Doina.Jikich@mail.wvu.edu
All faculty at West Virginia University are reviewed annually in accordance with University and School of Medicine policies, procedures, and guidelines, which you can access from the following websites http://www.hsc.wvu.edu/som/administration/pdfs/promotionTenure2008.pdf and http://www.wvu.edu/~acadaff/faculty/policies/htm. The initial review of tenure-track faculty is required in January of the first full academic year. 
During the fourth year of your appointment, the annual review will be more rigorous, to determine the extent to which you are making clear progress toward tenure. By this time, your teaching should be at a level such that if sustained, you would be judged as making a significant contribution in teaching. Because significant contributions in research are expected, there will be particular focus on the expectation for you to have developed an active and independent research program that is supported through competitive extramural research funding, that yields publications (normally in high quality, peer-reviewed journals), and that provides research training and experience for students, including opportunities to conduct theses and dissertation research. Failure to make or demonstrate clear progress in teaching, and/or failure to achieve an independent research program, by the time of your fourth-year review could lead to the issuance of a terminal contract at that time. The decision for promotion to Associate Professor (with tenure) will require demonstrated excellence in both research and teaching and satisfactory performance in service.  The quality of your research will be assessed in part by external reviewers and the effectiveness of your teaching will be based on evaluations from both students and peers.

In this probationary or tenure track appointment, tenure must have been awarded by the end of your sixth year on the faculty; that is, by the end of the 20XX-XX academic year, your “critical year.” If you have not earned tenure by that time; you will be offered a terminal contract for your seventh year of employment. During your fourth year of employment, you will have the opportunity to request that your critical year be moved one year earlier, to the 20XX-XX academic year.  Should you make such a request, and should it be granted, a tenure decision would be required in the new critical year instead of the original critical year. If this option is exercised and you have not earned tenure by the end of 20XX-XX, you will offered a one-year terminal contract for 20XX-XX

An award of tenure will require demonstrated excellence in both research and teaching and satisfactory performance in service. The quality of your research will be assessed in part by external reviewers and the effectiveness of your teaching will be based on evaluations from both students and peers. 

ENTER PARAGRAPH(S) ABOUT DUTIES AND EXPECTATIONS.AND PARAGRAPHS DETAILING SPACE COMMITEMENTS …
Faculty members in the tenure track are expected to undertake a continuing program of studies and investigations, and to seek and maintain support for their work from appropriate sources. There is an expectation by the beginning of your fourth year of appointment, you will be covering XX (e.g., 25%) of your annual salary from external sources.  Beginning with the sixth year, and for every year thereafter, salary income from grants will be expected to cover XX of your annual salary.  

You can include a statement about benefits, any other commitments (travel, computer, space etc.) and amount covered for moving expenses.

We look forward to having you join us as a faculty member and working with you to reach your professional goals.  We are tremendously impressed with the potential you will bring to the Department of ____________and the Health Sciences Center. The School of Medicine New Faculty Handbook can be accessed at http://www.hsc.wvu.edu/som/administration/pdfs/SoMNewFacultyHandbook.pdf.

This handbook is comprised of answers to commonly asked question and we hope that it will help you in your transition to WVU.  If we can be of any further assistance, or if you have any questions, please feel free to contact me.

Sincerely,

Chair, Department of 





Arthur J. Ross, III, MD









Dean, School of Medicine









West Virginia University

Accepted:

_________________________

John Smith, M.D.       Date:

